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Introduction

Welcome to the Tohoku Institute of Technology.

Tohoku Institute of Technology has produced over 35,000 graduates since its
establishment in 1964, and has continues to contribute to the development of
Japan’s industries and economics, especially in the Tohoku region.

Useful information is provided in this “International Student Guidebook” to help
you as you live and study in Japan.

If you have any questions, please ask the Student Affairs Office staff at Yagiyama
Campus and Nagamachi Campus. We hope this “International Student
Guidebook” will help you to enjoy your time studying in Japan.
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1. 2026 &£ ES4FHL A —  Academic Calendar 2026

il 4 3 2026 -4 H 13 H (H) ~ 202647 H 27T H ()
3 EE S 2026 29 H 28 H (K) ~ 202741 H 26 B (k)
RSN 2026 -8 H 4 H (k) ~ 20264F9 A 24 H (K)
K ZEKIR 2026 4F- 12 H 26 A (&) ~ 202741 H 6 H (k)
K F OB 2026 410 A 10 H () ~11 H (H)

= INVAPeN & 2026 4£ 10 4 19 B (A)

First semester:

Mon. April 13, 2026 — Mon. July 27, 2026

Second semester

Wed. September 28, 2026 — Tue. January 26, 2027

Summer vacation

Tue. August 4, 2026 — Thu. September 24, 2026

Winter vacation

Fri. December 26, 2026 — Tue. January 6, 2027

University Festival

Sat. October 10, 2026 — Sun. October 11, 2026

University Foundation Day Mon. October 19, 2026

B H Al A EOFE LWV AT, IR (FREEM) CTHRRLTIEIVY,

Please refer to “2026 Syllabus” for a detailed schedule of tests and makeup lectures.




2. IUBBFERIZKELFHEZE Procedures After Arriving in Sendai
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After arriving in Sendai, please complete the following procedures as soon as possible.
Please note that notification of residence and notification of change of affiliated institution must be submitted

within 14 days.

(1) Notification (Change) of place of residence (done at each Sendai City Ward Office)

(2) Register for National Health Insurance (done at each Sendai City Ward Office)

(3) Register for National Pension System (done at each Sendai City Ward Office)

(4) Establish a bank account (the Seventy Seven Bank is convenient because it has many branches in
Sendai City)

(5) Establish a postal savings account (Because Ministry of Education’s scholarship stipends are
Transferred Electronically every month)
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O (1) Notification (Change) of Place of Residence

Foreign nationals residing in Japan must notify the ward office of their place of residence within 14 days
of establishing an address.
Submit the “Notification of Moving-In” form along with your passport and residence card to your local
ward office.
If your residence card will be issued at a later date, submit your passport instead.
The residence card will be mailed to your registered address (usually within about two weeks).
You are required by law to carry your residence card at all times.

O (2)Registering for National Health Insurance

Foreign students residing in Japan for more than three months are, in principle, required to enroll in the
National Health Insurance system.
Insurance premiums are determined based on your previous year’s income. Students with little or no
income may qualify for a reduction.
Under this system, 70% of medical expenses are covered by insurance, and the individual is responsible
for 30%.
Procedures can be completed at your local ward office. Please also notify the office when you change
your address or leave Japan.

O (3)Registering for National Pension System

All residents of Japan aged 20 to 59, including foreign students, are required to enroll in the National
Pension System.

The system provides benefits such as old-age basic pension and disability pension.

Procedures can be completed at your local ward office.

Students whose income is below a certain level may apply for exemption or postponement of premium
payments.


https://www.77bank.co.jp/
https://www.moj.go.jp/isa/

Degree-seeking students should apply for the “Special Student Payment Exemption,” while non-degree
students should apply for the “Premium Exemption or Postponement System.”

[0 (4)Establishing a Bank Account

Scholarships and other payments are generally transferred to a bank account in your name.The Seventy-
Seven Bank has many branches in Sendai City and is convenient for students.

To open an account, you must present your passport and residence card.Some branches may require a
personal seal (inkan).

An ATM card is usually mailed to your address within one to two weeks.

URL: https://www.77bank.co.jp/

[0 (5)Establishing a Postal Savings Account

If required for scholarship payments, please open an account at Japan Post Bank. Submit the completed
application form along with your passport and residence card. A personal seal (inkan) may be required.

[0 (Other) Notification of Change of Affiliated Institution to Immigration Authorities

International students who advance to our university from another school in Japan are required to
submit a Notification of Change of Affiliated Institution within 14 days of enrollment.

The procedure can be completed online, by mail, or in person at the Sendai Regional Immigration Services
Bureau.

For further details, please visit the website of the Immigration Services Agency of Japan:
https://www.moj.go.jp/isa/
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3. ¥ /XAXT47  Campus Life
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O Student Status

Students are classified into two categories: degree-seeking students and non-degree students. The
method of carry out procedures differs depending on what your student status, so please make sure that
you know which classification you fall under.

eDegree-Seeking students: Undergraduates and Graduate School Students
eNon-Degree Seeking Students: Special Audit Students(Foreign exchange students), Special Research
Students, and Auditors



[0 StudentI.D. Cards

You should carry student I.D. card at all times because student I.D. card offers proof that you are a
student at Tohoku Institute of Technology. In addition, a student |.D. card is necessary when you register
for routine test, use the library, buy a commuter pass and for when you request a copy of your academic
transcript or a certificate of student registration, so make sure you treat it well.

If you lose your student I.D. card, you need to immediately report that loss to the Student Affairs Office
at Yagiyama Campus or Nagamachi Campus Office. When you need to be reissued an I.D. card due to loss
or damage, you have to pay issue cost 2,000 yen.

O Issuance of Various Certificates

The procedures for having the certificates issued differ depending on your student status.

eDegree-Seeking Students

You can obtain certificates using the automatic certificate issuing machine on campus. Various
certificates cost 200 yen per copy. Issuing machine in Yagiyama Campus is set up on Student Lounge, and
Nagamachi Campus is located in front of the Student Affair Office.

* Certificate of Student Registration* = = = certifies that you are a student at Tohoku Institute of Technology
*Transcript* = = = certifies your scholastic performance

*Certificate of Expected Graduation- = = *certifies that you are going to graduate

*Medical Examination Certificate* = = = certifies the result of medical examination

eNon-Degree Seeking Students

Please apply to have certificates issued at the Student Affair office in Yagiyama campus and Nagamachi
office.

Certificate Automatic Issuance machine is unavailable. Please be advised that it will take a few days to
issue requested certificates, so please turn in your request form well in advance.

*Certificate of Students Registration= = = =certifies that you are currently attending Tohoku Institute of
Technology.
*Transcriptr=====ssssnanss certifies your scholastic performance

SEEE (P4 REEESEIE)
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[0 Student Discount Certificate for JR

The Student Discount Certificate (Gakuwari) is intended to reduce students’ financial burden and
promote educational activities. You can use a student discount certificate when you need to travel by JR
(includes ferry) and due to following purposes. You can use this certificate when you go on the trip over
100km one-way and the fare will be 20% less than the regular fare.

*Returning home for vacation or any reason

=Experiment or practice for regular subject activity or education

*Special activity of education permitted by university or physical education and cultural activity
*Job hunting or entrance exam

*Taking part in an event or a tour permitted by university

=Going to hospital or solving obstacle of study

= Attendance of parents to travel
X The certificate is available by an automatic certificate machine on campus.
2 Caution: Student must use this certificate in person. If someone uses this certificate unfairly,

Tohoku Institute of Technology will not be able to issue this certificate anymore.

B ZE EBEH
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KIREHOMALRIE #i#: 4AXRE ®H#: 10AKABTY
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O Tuition

(1) Admission fee
You need to pay your admission fee when you are admitted to the Tohoku Institute of Technology.

(2) Payment (tuition)
You need to pay tuition and other fees by their due date. Payments are divided into tuition for first and
second semester. Please take care to pay on time or you may be withdrawn from the Institute of
Technology in accordance with school regulations.
If you will be unable to pay by the due date, you can apply to defer payment.
Inquiries: Accounting Section (Yagiyama Campus) Tel: 022-305-3344

-10-
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O Part-time Jobs

As part of its support for the financial needs of students, information regarding part-time jobs is
available at student affair office. Although part-time jobs are designed to help students support
themselves financially while studying at the university, please make sure that working part-time does not
interfere with your studies. You must get “Permit for Part-Time Employment” before you work. However,
working part-time at entertainment and amusement places such as snack bars, love hotels and pachinko
parlors is prohibited. Also, it is advisable for you to not work late or engage in dangerous work. (*The
period of time for international students to work with permission is 28 hours in a week)

B FPEEENRRECGERI
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[0 Disaster and Accident Insurance for Student Education and Research

Upon admission to the Institute of Technology, all students will have already bought insurance and paid
for 4 years of coverage as part of their tuition fees.

In the event of an injury, please contact the Student Affairs Office at Yagiyama Campus or Nagamachi
Campus Office as soon as possible. You can receive insurance benefits for an injury suffered during
educational activities/research. lliness is not included.

Compensation can be received for the activities described below. Please refer to the “Manual for
Enroliment in Disaster and Accident Insurance for Student Education and Research.”

You are also required to follow certain procedures if you transfer departments, withdraw, or take a leave
of absence from the Institute of Technology. Please contact the Student Affairs Office at Yagiyama
Campus or Nagamachi Campus Office.

.11.



(Disaster and Accident Insurance for Student Education and Research
(Japan Educational Exchanges and Services: JEES) http://www.jees.or.jp/gakkensai/index.htm

Compensation covers

(1)Regular curricular activities (attending lectures, laboratory work, seminars, practice, etc.)

(2)University events (entrance and graduation ceremonies, orientation, commencement, etc.)

(3)On-campus activities other than (1) and (2) above

(4)Extracurricular activities (off-campus club activities reported to the Institute of Technology)

(5)Commuting to school (traveling to and from school facilities and home for the purpose of attending
class or school events or participating in extracurricular activities)

(6)Transit to university facilities (transit to school facilities and sites where school events are held for
the purpose of attending class or school events or participating in extracurricular activities)
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URL : https://jptearoom. jimdofree. com/

O Japanese Language Class

Tohoku Institute of Technology offers no Japanese language classes. If you want to learn Japanese,
please take part in Japanese classes conducted at the civic center and other locations.

Japanese language lessons at Yagiyama Civic Center “Tea room”
Dates: every Wed. and Fri. AM10:00-11:30
Place:  Yagiyama Civic Center
Class fee: Free

m 957 -9—9)
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[0 Sports and Cultural Activities

There are more than 50 organizations for sports and culture, and many students are activing on a daily
basis. It is also a place to experience spreading other department and exchange with other universities.
* If you are interested in other club activities, please refer to “CLUB GUIDE 2026” and talk with the
Student Affairs Office at Yagiyama Campus.

-12-


https://jptearoom.jimdofree.com/

m BED

M EATHRED
4 RICEMTARFBRICTRESATIOT. BNESORBREZMI=HICLBFLIRZLT
CrEEW, THERR] X, 6 ALAE, R—2 LY A FTHRET LS ENTEET,

()5 EFE TR B AR RRR
NEFEICKIZENARELRREE TROR—LR—UTET ZENTEET , MIT<HRIE. BaNcERE
THRALTHLIT TS,

O Medical check-ups

(1) Medical check-up on campus

Medical check-ups are offered for free on campus every April, so please receive a medical check-up each
year to determine your health status. Results are provided at the early of June through the Portal site.
(2) Hospitals that provide medical treatment in foreign languages

You can find hospitals and clinics that provide medical examinations in foreign languages through the
website below. Be sure to contact the medical facility by telephone before visiting the facility.

B PEZE

TAEEAR O, BTHROERIEEZYR—FLTWET, BEOHEECERZNEETHNIEELIT
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Fr)7HR—FrE (\KRKWLF+nR)  FEE: 022-305-3333

[0 Employment assistance

The Career Support Office provides counseling on job-hunting and career counseling following
graduation or degree completion. The Office also helps with interview practice and instruction on writing
aresume. For details, please consult the Career Support Office at Yagiyama Campus.

Career Support Office (Yagiyama Campus) Tel: 022-305-3333

XKEREDER

BEEOBHMLER. BRIADARY FEREZICDVTERZEDAICA—IILPEETHHLOELET
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$¢Change of your phone number or e-mail address

We will inform you about scholarship or some events at off-campus so when you change your mobile
phone number or e-mail address, please tell the Student Affairs Office or Nagamachi Campus Office.
If you don’t report it, you will not be able to get this information.

-13-



4. ﬁjlﬁlﬁj{ﬁ@%ﬁﬁﬂ Facilities of the Tohoku Institute of Technology

m FEE

HIETEXRZFICIE 2 OOREELAHYEFT, /\KRUFv U /N\XKE, RETFx v U/ XPDETY,
MEMCTARZMED 5 L X3, FAEENPLETT, FFLEKBEHEOR—LAX—U2SH LTI E I,
AL T3 A 8 X248 HP : https://opac. tohtech. ac. jp/lib/index. html

(H%8M]  KREEERL EGR—LR—STRBLT L

((ERFSE] 2% - EHHBREER 9:00~19:00
(BREERFE] LERUSNOER 9:00~17:00
(tBEZE] IR EE

B V)RRV E—

(1) Rg=

REZEL, ARSADNTDEEDLICREGFEETF] ZEND K S, BEDETORERER. 2% GE
KOBENLD) ¥ (BEOLD) ORALEFZITIHMTY . LETHNIIERHBZENLE
ERS

- \KRWLREE - 1S5EE1HE - 8:30~17:00 (A~%) BEE : 022-305-3133
- RETR{gZE . 3SRE1FE -~ 8:30~17:00 (A~%&) EaE 1 022-304-5506

@QAhort) T —L4
CCADBBIZOWTH O BHRICELET ., MBEIIBESFLEIDT, —ATHES., RILLTHE
MLTLIEEL, (AT HZMIER 10:00~16:00)

s A\RKWA YY) S IL—L - SEEEIRE --- TEE - 022-305-3130
- RETHhO Y I — L . 3BfE1RE -~ F|EE : 022-304-5587
IR AREUE—EBBERE - 1 EfE1RE - FEEE : 022-305-3131 (J\KWF v >/ R)

B ZEXEL 55—

FEXEEVA2—] (X, ERNICETICRYEAZVEEP, ZFEETAREFEVTVS2F40DHE
ICOY., BELT RNARETVET, HlAE. LR—FOEETHO, HROXK. PBHERNE
DRHLE, ATHLRBICHHATET T, HPE. YES, P, EEZOERMBIZOVTIEXET
EHHENEROET, EFRBICOVWTIHAREGAETYSGLET . BEICKH LT, TEFRT 5B
DB OBNELFET, Flz. ALESADMRACHEKEBRT S-OICRIDFERTINET L H
FELE L. BEIHBNIEL TREYR— A TR B THLRREZVE—] EBNLET,

BT \RIWFv >/ \RISHEIFE

O Library

University has two libraries — Yagiyama campus main library and Nagamachi campus second library.
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Students can borrow books using their student ID cards. For more information, please refer to the
University Library website. https://opac. tohtech. ac. jp/lib/index. html
[Opening Hours)

Class day,Exam Routine 9:00~19 : 00
Day other than above 9:00~17 :00
Weekend Closing

* Please refer to the Library Guidebook for further information, such as services offered by the library
and dates of closure.

O Wellness Center

(1)Health Services Office

The Health Services Office promotes student health by offering medical check-ups, health counseling,
and emergency treatment for a sudden (mild) illness or (slight) injury.

The Office is not a hospital, so medical treatment beyond first aid is not provided, but the Office will refer
ill or injured students to a medical facility if necessary.

*Yagiyama Health Services Office: Building No.1, 1F...... 8:30-17:00 (Mon.—Fri.)  Tel: 022-305-3133
*Nagamachi Health Services Office : Building No.3, 1F......8:30-17:00 (Mon.—Fri.) Tel: 022-304-5506

(2)Counseling Office
The Counseling Office offers counseling about mental and physical concerns. Counseling is confidential,
so please feel free to visit the office in person.

Counseling appointments 10:00-16:00

*Yagiyama Counseling Office: Building No.8, 3F ... Tel: 022-305-3130
*Nagamachi Counseling Office: Building No.3, 1F... Tel: 022-304-5587
*Wellness Center Office: Yagiyama Campus Building No.1, 1F ... Tel: 022-305-3131

O Learning Support Center

The Learning Support Center provides counseling to students who are eager to expand their studies or
who have academic concerns. You can ask about how to write better assignments, how to study for
exams and even how to prepare for questions that you may be asked or tests you may be required to
take when applying for jobs. Regarding assistance with academic subjects, we will aim to answer
guestions regarding mathematics, physics, chemistry, and English immediately. For other subjects, we
will respond as soon as we are able.

If necessary, counselors will refer you to a teacher in the relevant field of study. They also help you to
obtain information to help you resolve problems or they may refer you to the “Student Affairs Office” or
“Wellness Center” if need be.

Yagiyama Campus Building No.9, 3F
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b. B4 H9:R—b  Support for international students

B BER4ELE

BREDARBRSAHICREZZDEEER LT ERRAGERIEMZ LY. BEEFOHAKFLZELTLEN
INRWUF ¥ VN REHFERICVWET, BECE R EBFE LA —IILTERECLZSLY,

FEEE - 022-305-3167 (HHEBEE) 8:30~17:15 (A~%)
E-mail : gaoffice@tohtech. ac. jp

[0 Supervisor of Internationalstudents

Supervisors who can provide information, such as applying for scholarships, to foreign students and who
counsel students about everyday topics are available at the Yagiyama Campus Student Affairs Office.
Please contact us by telephone or e-mail when you have some questions or problems.

Tel: 022-305-3167 (direct call to the supervisor) 8:30-17:00 (Mon.—Fri.)
Email: gaoffice@tohtech.ac.jp

B Fo—42—FIE
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O Tutor System

The Institute of Technology has a tutor system in which Japanese students provide advice or support to
international students as tutors. Support includes instruction in the Japanese language and advice on
everyday life and academics. Please come to the Student Affairs Office at Yagiyama Campus if you want
to participate in the system.

B RBESNEARPE  BEHEE
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[0 Tuition Reduction Exemption for Privately-Financed International Students

The Tuition Reduction Program for Privately Financed International Students at Tohoku Institute of
Technology is designed to ease students’ financial burden so that they can focus more fully on their
academic studies.
Please note that if your application is not approved, you must pay the full tuition fee by the designated
deadline.
The application deadlines are as follows:

e Spring Admission: by the end of May

e Fall Admission: by the end of October
For specific dates and details, be sure to confirm with the International Affairs Section, Academic and
Student Affairs Division.
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I [Eligibility Requirements]
Applicants must meet all of the following conditions:

1.

Be a privately financed international student enrolled in a regular undergraduate or graduate
program at Tohoku Institute of Technology.

Hold a “Student” residence status or be in the process of renewing the “Student” visa.

Be recognized as having difficulty continuing studies due to financial hardship despite a strong
intention to study.

Have an attendance rate of at least 80% and demonstrate a clear intention to continue academic
studies.

Not have repeated a year. (However, students who repeated a year due to illness or other
unavoidable circumstances may be considered.)

# Financial Requirement

<Undergraduate and Graduate Students>

The review will be based on the annual amount the financial supporter is able to provide, as stated in
the Financial Support Statement (Certificate of Financial Support), excluding tuition fees.

Applicants whose average monthly living expenses are ¥100,000 or less will be eligible for tuition
reduction.

Note: Applicants whose calculated average monthly amount is negative are not eligible.

€ Academic Requirements
< Students Eligible for 40% Annual Tuition Reduction >

<Undergraduate Program >

1st Year: GPA of 2.0 or higher at the previous institution

2nd Year: GPA of 2.0 or higher in the 1st year and at least 35 credits earned

3rd Year: GPA of 2.0 or higher in the 2nd year and at least 70 credits earned

4th Year: GPA of 2.0 or higher in the 3rd year and at least 105 credits earned

< Graduate Program >
(Master’s Program)

1st Year: Final GPA of 2.0 or higher from the previous university
2nd Year: At least 20 credits earned and expected to complete the program

(Doctoral Program)

Recommended by the academic supervisor

< Students Eligible for 20% Annual Tuition Reduction >

<Undergraduate Program >

1st Year: GPA of 1.5 or higher at the previous institution
2nd Year: GPA of 1.3 or higher in the 1st year and at least 30 credits earned
3rd Year: GPA of 1.3 or higher in the 2nd year and at least 60 total credits earned

4th Year: GPA of 1.3 or higher in the 3rd year and at least 96 total credits earned

< Graduate Program >
(Master’s Program)

1st Year: Final GPA of 1.5 or higher from the previous university
2nd Year: At least 15 credits earned and expected to complete the program

Il [Required Application Documents)

Application Form

Letter of Recommendation from Academic Advisor/Supervisor
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e Course Registration Confirmation
e Financial Support Statement
e Questionnaire
e Academic Transcript
(For first-year students, a transcript from the previous institution is required.)

B BR4GEREHE

—MRIZ. BATRBOT7 /- Z2EY S5 FXREAADPBETYT, LHL. BREENBARTRIEAZ
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[0 Comprehensive Renter’s Insurance for Foreign Students Studying in Japan

In Japan, a guarantor is usually required before you can move into a private apartment. Purchasing an
insurance policy (such as “Comprehensive Renter’s Insurance for Foreign Students Studying in Japan”)
makes it easier for you to secure a guarantor by easing the psychological and financial burdens placed
on the person acting as your guarantor. Those who would like to join the insurance should go to the
Student affair office in Yagiyama campus.

OCoverage
Guarantor’s legal liability
Liability Insurance
Insurance for a physical impediment resulting from an injury

OcCharge

For 1 year : 4,000 yen
For 2 year : 8,000 yen
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6. BE47E Everyday Life
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[0 Residential information

(1) Information on residing in Sendai

Please refer to the websites below for information about apartments in Sendai.
Using a real estate agency is a convenient way to find an apartment. When you rent an apartment, you
will need to pay rent as well as a deposit, key money for the landlord, and a commission fee to the real
estate agent.
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Student housing: http://www.gakuseikaikan.com/placehall/sendai.html
Foreign Student House with furniture: https://urban-castle.com/

(2) Joint guarantor (Rentai Hosho Nin)

In Japan, a guarantor is usually required before you can move into a private apartment.
If you have difficulty finding a joint guarantor, you can apply for a joint guarantor, so please consult with
the Student Affairs Office at Yagiyama Campus. A system is available to provide compensation in the
event that a foreign student is held legally liable for any property damage to the rented apartment caused
by fire or water leakage or in the event that the landlord requests due compensation from the guarantor
for unpaid rent or other losses. For details, consult with the Student Affairs Office at Yagiyama Campus

Comprehensive Renters’ Insurance for foreign students studying in Japan.”
Japan Educational Exchanges and Services  http://www.jees.or.jp/crifs/index.htm

(3)Attention during entering

*Be sure to follow the due date for monthly rent and common area payment. Do not forget to pay if you
are away for a long time, such as on vacation.

* Apartment could not to reform without permission. You may be banned to nail on the wall.

*It is a breach of contract that a person whose name in not listed in the contract live in the apartment
*Don’t bother the people around you by making loud noises at night. In addition, please be sure to follow
the rules decided at your lodging or apartment.

*Some apartment do not allow pets. If you want to keep it, please check the rental agreement in advance.
*As how to put out the garbage, the collection date, etc. differ depending on the area where you live.
Please check with the neighbors or the municipal office of the city, and follow the rules.

(4)Moving out of Housing/Apartment

*Usually you must inform the real estate agency (manager) of your apartment building of your intention
to move out at least one month in advance.

*Notify the electric, water, and gas companies of your intention to move out up until about ten days
before the day you plan to move out. Be sure to pay all necessary electric, water, and gas expenses for
up until the time you move out.

* After you have cleaned your room, be sure to have it inspected by the real estate agency (manager).

B JS055 - WEHE
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O How to sort and dispose of garbage

Please check the ‘Guide on Sorting Recyclable Goods and Garbage and Putting Those Items out for
Collection’ for information on how to sort garbage (burnable, non-burnable, bulk waste, and recyclable
goods).
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(AAERE) http://www. post. japanpost. jp/index. html

O Post Offices / Banks

Ordinary domestic mail fees: ¥52 for a postcard, ¥82 for a letter (25g or under).
You can buy stamps and postcards at post offices and stores in University.
When you mail something to a foreign country, please check the cost on the post office’s website or ask
at the post office since the cost will depend on the destination.
You can use private delivery companies or services offered at convenience stores instead of post offices
to send packages by parcel post.
You can also open a postal savings account at the post office. You need this account when you receive a
Japanese Government Scholarship or JASSO Honors Scholarship for privately financed international
students. To open a postal savings account, you need your personal ID such as an alien registration card
or a passport and your seal if you have one.

Postal savings teller hours ... 9:00-16:00 (Mon. — Fri.)

Other services ... 9:00-17:00 (Mon. — Fri.)
There are also large postal offices that are open until 21:00 or open on Saturday and Sunday. Postal
service information in English is also available by telephone. (Tel: 022-711-7544)

(Japan Post) http://www.post.japanpost.jp/english/index.html
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- KBR&Fr (Taihaku Ward Office) -~ XBEREKHETE 3-1-15 Tel : 022-247-1111

i
- EMRX%&EFT (Wakabayashi Ward Office) -+ ZEMEREZFREIT 3-1  Tel : 022-282-1111
 FEX&EFT (Aoba Ward O0ffice) -~ HEX_E# 1-5-1 Tel : 022-225-7211
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O Ccity hall / Ward office

City halls and ward offices are responsible for procedures related to alien registration cards and national
health insurance. Also available are legal advice and brochures showing how to dispose of garbage,
emergency contact numbers for hospitals, and evacuation sites in the event of an earthquake.

Services are available from 9:00-17:00 Monday to Friday.
Some ward offices offer various events like Japanese lessons for foreigners or bazaars.
Please ask the city hall or ward office in the area where you reside for further information.
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[0 Counseling Center
(1) Sendai Multicultural Center
Sendai Multicultural Center is a free space that anyone can use free of charge to get information or
to promote exchange activities.
Address: 1F, Sendai Park Building,3-6-1 Kokubuncho, Aoba-ku, Sendai
TEL: 022-265-2471
Open: 9:00-17:00
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Advice/Information Center

We will give you the information about tourism and advice
for a daily life.

Library

There are books from over the 30 different countries in the
library.

Exchange Bulletin Board

You can find the massage from language exchange partners
or friends, and you can post massage to other person.

Brochure

Brochure full of information about travel and daily life in
Sendai.

Video and DVD Booth

You can watch DVDs and Videos about language study, travel,
education and more.

M Interpretation Support Hotline (TEL 022-224-1919) 9:00am — 8:00pm
We offer information about sightseeing and daily life in Sendai over the phone, as well as an over the
Phone interpretation service using a three way telephone. Our staff can interpret between Japanese
and English, Korean, Tagalog, Chinese, Nepail, Vietnamese, and Portuguese.

(2) Miyagi Support Center for Foreign Nationals
You can receive useful information and advice at Miyagi Support Center for Foreign Nationals if you
have problems with everyday activities. Languages available are English, Chinese, Korean, and

Portuguese etc.

To use center services, please go directly to or call the center. Three-way phone calls with interpreters
and medical or other facilities are available.
Week&Time: Mon.~Fri. 9:00-17:00

4-17 Amamiya-machi, Tsutsumidori, Aoba-ku, Sendai

Miyagi Prefecture-Sendai Office Building 7F

Tel: 022-275-9990
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[0 Emergency contact numbers

Police: In the event of a robbery, assault, traffic accident, or other incident (#110)
Fire & ambulance services: In the event of a fire, sudden illness, or serious injury (#119)

Both 110 and 119 are free of charge. You do not need money or a telephone card when dialing when

using a public telephone.

If you become involved in a traffic accident, please contact the police regardless of whether you caused
the accident or were a victim of the accident.
If you become involved in a traffic accident or a fire or any other emergency occurs, please contact the

Institute of Technology as well.
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https://www.pref.miyagi.jp/site/tabunka/bosai-handbook.html

[0 Disaster Handbook

Here at the Miyagi Prefectural Government, they had created the multilingual disaster handbook. The
handbook is prepared in the Yagiyama campus office.
You can download the handbook from the following URL.
https://www.pref.miyagi.jp/site/tabunka/bosai-handbook.html
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7. 3Z@FE  Transportation
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(BARABEHHEES JAF) https://jaf.or. jp/common/visitor—procedures/international-driver
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(bEthR—L~R—) https://www. city. sendai. jp/jitensha/foreign. html
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CDI7Y—NRIF. BFEHELYE@EET,. TENRBLUVHMTH#HOLBRZEHICHATEZ 2%
T9Y,
BARLEEL, 2EZHFES L. RBENOTEHSFRFTATEAL TS,
HIABRANUNEIFERATEEFFA. £, EVHRUNDLDIIFERTEEF A, BFHTH5HE1E. B
EFERPD T —NREZERMEZRTAAFST S50, BFFTHRTEBALTLEZIL,

(iET™H3ER) http://www. kotsu. city. sendai. jp/fare/freepass/hanbai_index. html

BLVEhtx  LETRBEREAEUZ—
TEL : 022-222-2256

A~% 8:30~18:30

+-8-# 8:30~17:00

INADEYFAOEEIZCDODWTIETRZCSHECIESLY,
(LESAEERRS
https://int. sentia—-sendai. jp/foreigner/pdf/j/13 life in sendai j BasicLifeb. pdf

(5) MHERE
MImETOEFIRAELTROONTVFERA,

O How to go to University

(1) Bicycle
When purchasing a bicycle, you must complete anti-theft registration and use two locks. Please observe
the following rules:

e Register your bicycle at the shop when purchasing it. We strongly recommend purchasing
voluntary bicycle insurance in case of accidents.

e If you receive a bicycle from someone, obtain a written transfer certificate and re-register it under
your name at a bicycle shop.

e Do not ride bicycles left unattended near stations or public areas. Riding a bicycle registered
under someone else’s name without permission constitutes theft.

e Be cautious to avoid traffic accidents.

e Riding without lights at night, carrying a passenger, riding with an umbrella, using a mobile phone
while riding, or wearing headphones while riding are violations of the Road Traffic Law and may
result in imprisonment or fines.

e Riding under the influence of alcohol is strictly prohibited and severely punished.

e Park your bicycle only in designated bicycle parking areas.

e Since April 2023, wearing a helmet has become a legal effort obligation for all bicycle riders in
Japan. For your safety, wearing a helmet is strongly recommended.

(2) Motorcycle
If you hold a valid driver’s license issued in your home country, you may convert it to a Japanese driver’s
license at a Driver’s License Center.
You must prove that:
¢ Your foreign license is valid; and
¢ You stayed in the issuing country for at least three months after obtaining the license.
For details:
Japan Automobile Federation (JAF)
https://jaf.or.jp/common/visitor-procedures/international-driver
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Students commuting by motorcycle must register their vehicle with the university. Submit the
required documents to the Student Affairs Office (Yagiyama Campus) or the Nagamachi Campus
Office.
Please bring:
e Your driver’s license
e Proof of enrollment in Compulsory Automobile Liability Insurance (CALI)
e Proof of voluntary insurance (copies acceptable)
Motorcycle safety classes are held several times a year. You are required to attend at least one session.
Please follow Japanese traffic regulations carefully.
Driving under the influence of alcohol is strictly punished. Anyone who knowingly allows an intoxicated
person to operate a motorcycle may also be penalized.

(3) Shuttle Bus

A free shuttle bus operates several times a day between:
e Yagiyama Zoological Park Station
e Yagiyama Campus
e Nagamachi Campus

Please check the timetable on the bulletin board.

Bus Stops:
Yagiyama Campus — In front of Building No.1
Nagamachi Campus — North Gate of Building No.1

(4) Public Transportation (Bus, Subway, etc.)

The Sendai City Transportation Bureau offers students the “Gakuto Sendai City Bus (+Subway) Free Pass.”
This pass allows unlimited rides on all city-operated bus and subway lines at a lower price than a standard
commuter pass.

To purchase, bring your student ID to a commuter pass sales office at a station.

Only the registered holder may use the pass. Expired passes are invalid.

For renewal, bring your current pass and student ID to the ticket office or use an automatic ticket machine.

(5) Car
As a general rule, commuting to the university by car is not permitted.
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8. ®¥Z4%  Scholarships

BRESIERENTRTT,
KB FHE, non-degree &£, WA, HEEAWNRODEZRIIFEALEHY FHA,
HOEEANSBELEEFBTVWREIEETELRNEGARDY EFTDOTIEELTLLESILY,

Most scholarships are offered only to degree students.

There are few scholarships for exchange students, non-degree students, research students, and
students auditing classes.

Please be aware that you may not be eligible for some scholarships if you are receiving a scholarship
from another institution.

B BFFED-HDEEE

EFRNCEEAH R, REERICKET IBFEDAICERENLET,
FHHPRSEFICOVWTIENARLUF ¥ /AR ZERICHRKL TS,

RERZRGRLG EORFE
- MEIEANTNR S EHE
- MRIZAEHESHAREE F

[1 Scholarships for International Students

When scholarship opportunities are announced by various organizations, eligible international students
will be notified by the university.

For details and application procedures, please consult the Student Affairs Office at Yagiyama Campus.

Scholarships from Private Foundations (Examples)
*Heiwa Nakajima Foundation

*Kamei Memorial Foundation Scholarship
*Others

B EEEF4EOFHEE (XHHPERFEE)

HABFRZEEFE (BEBFLE) HER. BHNEET. BFEZREIT DEEHNRICT HREEE
B, REHRE., TLEBRISHFEFOREBRBFLEZHRICT SENRANSHY .. EAShHIZHLT
BRKE (BFEE) XTI HLEEHICTHARN (XEHFEE) AREHNFEZRELEY, BHATID
T, H(AHRRTRERET DLEEIHY FEA,

(1) 8AF1VBICNARLUF ¥ /IR BBERZERTHA 0 ZLTLESWV, TOADEFE(E 2 0 BLEIC
W56 LBITOAEICIRYAFENE T, BIRITEETENDAND 1 BH~KBEFTHRIZLGELE E(F,
ZTORADERZEIFLLAFEA,

2) BESZL55HBOEREDR LAAITONTIE, EEHEZEBELTHHMLELET., (BRAEZE
R L. BZ2HRMOERARO ohn(E, BERZI 0 SHRENERSAFETH. GoRWNEELHY
T, TORE, TOFFMEBFELL>THARIZVSGD, FLEFETHONENS T LEEHEEHK
BEFELESRENHYFET. )
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Q) EERFEXHHHEZRT LTHEDCHRFETICRET 21581, BEICEDE., REKRE (W%
#) IXEEINFES ., L, XRHRERTOEAOBEICEDFRE (—HREEIEAFEA) O,
FMEMHAFETIZ/KELAGL., REREOBRFZ LGV, XRHBRTRLBRICSHFET H2FDHEIC
[, XS NFEA, RSN DDE. BEICKEYT SHEICRYEY, BATOMBLG E T, REK
BXRERELLGVGESY FRE] ZRHETILENHYFT,

[0 Procedures to apply for a Japanese government scholarship

Japanese Government (Monbukagakusho, MEXT) Scholarship

Individuals living abroad who want to study in Japan with an embassy or university/college
recommendation and privately financed foreign students in Japan may apply. Recipients will receive a
payment (stipend) every month and the Ministry of Education, Culture, Sports, Science and Technology
(MEXT) will pay for their tuition. This is a grant, so the funds received need not be repaid.

(1) Students are required to sign for their monthly stipend at the Student Affairs Office in the first week
for every month. Your stipend will be transferred to your postal savings account around the 20t of each
month. Also, if you are out of Japan for a whole month, you stipend for that month will not be provided.
(2) As for information on the application for the Extension of Scholarship Tenure, a notice will be done
through your academic advisor (since the number of applications is large every year, all of them do not
always get approved. In the case that your application is not accepted, discuss it with your supervisor
and decide whether to stay in Japan as a privately-funded student or to return to your home country).

(3) If you apply, you will receive an air ticket home provided you return home within a specified period
after the scholarship ends. However, you will not receive an air ticket if you return home for personal
reasons during the scholarship period (this does not include brief trips home), if you do not return home
by the specified date, if you do not apply for an air ticket home, or if you remain in Japan after the
scholarship period ends. The air ticket costs covered are only for a return to your home country.

You need to submit a “notice of declination” if you do not wish to receive the ticket.
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9. EEERIZDOINT Procedures at the Immigration Bureau
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*x BEOKFEEE-(XBELEDORER - EEBEICOVTIETROR—LR—UESE(CLTLEEL,
L EIRASNELQAEEY X b httpi//www.mofa.go.jp/mofaj/link/emblist/

O Certificate of Eligibility

Students who will enroll in University need to apply for a Certificate of Eligibility. And when you bring
your family to Japan, you need to fill out an application for Certificate of Eligibility. It takes about a month
to issue it. It becomes invalid if the student who applied doesn’t enter Japan within three months after
it is issued.

@ You must submit the following
For privately-funded students
(1) Application for Certificate of Eligibility (Student)
(2) One photo (4cm by 3cm in size, with no hats on and no background scenery taken
within 3 months)

(3) 392 yen stamps

(4) A copy of the certificate of admission

(5) A financial Statement (Certificate scholarship, Certificate of bank balance, or

a copy of bankbook)
(6) A copy of passport

O Change in visa status

When your family enrolls in university, he/she has to change the visa status to “student”. And after
graduation, you find employment in Japan, you also have to change the visa status. In addition, it is illegal
to stay in Japan with the status of residence “student” after graduation, because the period of stay of the
student visa remains.

If you want to stay for a while, please change from “student” to an appropriate status of residence such
a “short stay” immediately. If your job is not decided until graduation, you may continue finding full-time
employment for one year by changing your status of residence from College Student to Designated
Activities. (The status of residence may be granted for six months with a one-time extension, i.e., for a
maximum of one year.)

@ You must submit the following / For privately-funded students
(1) Application for Change of Status of Residence (Student)
(2) One photo (4cm by 3cm in size, with no hats on and no background scenery taken
within 3 months)
(3) A copy of the certificate of admission
(4) Residence Card, Passport
(5) Fee 4,000 yen

€ You must submit the following / In the case that you get a job in Japan
(1) Application for Change of Status of Residence (Student)
(2) One photo (4cm by 3cm in size, with no hats on and no background scenery taken
within 3 months)
(3) Employment Contract
(4) Documents that summarizes company business status, such as budget statement or a certified
Copy of the company registration.
(5) Certificate of Graduation, Transcript
(6) Transcript
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(7) Residence Card, Passport
(8) Fee 4,000 yen

[0 Extension of Period of Stay

The period of stay permitted in Japan under the status of “student” is a maximum of 4 years and 3
months. However if you are unable to complete your studies within this period and need to stay longer,
you can apply for an extension of your stay. You can submit an application up to three months before the
date of expiration. When you renewed the period of your stay, please register for change of registration
within 14 days to the city hall or ward office in the area where you reside. And please submit photocopies
of your passport/ a resident card to the Student Affairs Office at Yagiyama Campus.

€ You must submit the following
(1) Application for Extension of Period of Stay
(The section for “For organization, etc.” will be prepared by the university.)
(2) One photograph (4 cm x 3 cm, taken within the last three months, no hat, plain background)
(3) Academic transcript (document certifying academic performance)
(4) Certificate of Enrollment
(5) Residence Card
(6) Document certifying ability to pay tuition and living expenses
(e.g., scholarship certificate, bank balance certificate, or copy of bankbook)
(7) Passport
(8) Application fee: 4,000 yen

* Above transcript of record can be obtained from automated machines on campus.

* Each certificate must be used within 3 months.

* If a document is written in a foreign language, please attach a Japanese translation.

* The documents must be originals. The submitted documents will not be returned regardless of the
results of the application.

[0 Permit for Part-time Employment

When international students engage in part-time work, permits from the immigration bureau in
necessary. International students are able to work part-time for up to 28 hours a week. While on a long-
term vacation, international students are able to work up to 8 hours each day.

@ You must submit the following
(1) Application for permission to engage in activities other than permitted under the status of

residence previously granted.
(2) Residence Card, Passport

[0 Temporary Leave and Re-entry permits

Undergraduate students leaving Japan must obtain their teacher’s permission; graduate students must
obtain their advisor’s permission.

@ Special Re-entry System
International student who possesses a valid passport and residence card, and re-enter within 1 year of
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your departure (up to 1 year of residence if it will arrive less than 1 year after your departure), in principle
no need to apply for a re-entry permit. When departing Japan on leave, be sure to bring your residence
card with you. If the valid period of one’s resident card is less than one year, the person must re-enter
Japan before the card expires.

O Passport

(1)Loss of passport

If you lose your passport, please complete a Lost Identification Report issued at a police station. Then
follow procedures to have your passport reissued at your embassy / consulate in Japan. In that event,
you will need the Receipt Number listed on the Report of Loss because you will need it later.

A lost passport, if found, is invalid and cannot be used.

(2) Passport renewal

Passport renewal is possible when the passport is valid for less than 1 year. You can renew your
passport at your country’s embassy or consulate in Japan. When you are finished renewing your passport
and alien registration, please submit photocopies of your passport and alien registration to the Student
Affairs Office at Yagiyama Campus.

% Please refer to the website below for information about the address and telephone of your embassy
or consulate. Ministry of Foreign Affairs, list of embassies and consulates
http://www.mofa.go.jp/mofaj/link/emblist/
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	（１）通学手段　　　　How to go to University
	□ Student I.D. Cards
	You should carry student I.D. card at all times because student I.D. card offers proof that you are a student at Tohoku Institute of Technology. In addition, a student I.D. card is necessary when you register for routine test, use the library, buy a ...
	If you lose your student I.D. card, you need to immediately report that loss to the Student Affairs Office at Yagiyama Campus or Nagamachi Campus Office. When you need to be reissued an I.D. card due to loss or damage, you have to pay issue cost 2,00...
	■ 学割証（学生旅客運賃割引証）
	■ 学費（授業料）
	(1)入学金
	入学の際、授業料以外に学校に納めます。
	(2)学生納付金
	学生納付金は所定の期日までに納付してください。前期と後期に分けて納めることになっていますが、期日までに納めないと学則により、退学の対象となりますので十分注意してください。
	期日までに納めることができない場合は、延納の申込みができます。
	※授業料の納入期限は　前期：４月末日　後期：１０月末日です
	問い合わせ先 : 財務課 （八木山キャンパス） … 電話：022-305-3344
	■ 学修支援センター
	電話：022-305-3167 （担当者直通）　 8:30～17:15（月～金）
	E-mail：gaoffice@tohtech.ac.jp
	Email: gaoffice@tohtech.ac.jp
	一般に、日本で民間のアパートを借りる場合は保証人が必要です。しかし、留学生が日本で保証人を探すには多くの困難があります。留学生がこの補償制度に加入することで事故が起きた場合の保証人の精神的・経済的負担を軽くし、保証人を引き受けてもらいやすくすることができます。留学生住宅総合補償の加入は教務学生課で受け付けています。
	○補償の範囲　　　　　　　　　　　○料金
	・保証人の補償　　　　　　　　　　・１年間　４，０００円
	・賠償責任　　　　　　　　　　　　・２年間　８，０００円
	・傷害後遺障害
	□ Comprehensive Renter’s Insurance for Foreign Students Studying in Japan
	In Japan, a guarantor is usually required before you can move into a private apartment. Purchasing an insurance policy (such as “Comprehensive Renter’s Insurance for Foreign Students Studying in Japan”) makes it easier for you to secure a guarantor by...
	○Coverage
	Guarantor’s legal liability
	Liability Insurance
	Insurance for a physical impediment resulting from an injury
	○Charge
	For 1 year : 4,000 yen
	For 2 year : 8,000 yen
	各団体から募集があった際、応募資格に該当する留学生の方に連絡をいたします。
	詳細や応募等については八木山キャンパス学生課に相談してください。
	民間奨学団体などの奨学金
	・財団法人平和中島記念財団
	・財団法人亀井記念財団奨学生　　等
	□ Scholarships for International Students
	When scholarship opportunities are announced by various organizations, eligible international students will be notified by the university.
	For details and application procedures, please consult the Student Affairs Office at Yagiyama Campus.
	Scholarships from Private Foundations (Examples)
	・Heiwa Nakajima Foundation
	・Kamei Memorial Foundation Scholarship
	・Others
	■ 国費留学生の手続き（文部科学省奨学生）
	日本政府奨学金留学生（国費留学生）制度は、海外在住で、留学を希望する者を対象にする大使館推薦、大学推薦、または日本に滞在中の私費留学生を対象にする国内採用があり、採用された者に対して毎月給与（奨学金）を支給するとともに日本政府（文部科学省）が授業料等を負担します。給付ですので、給付期間終了後返済する必要はありません。
	(1) 毎月第１週に八木山キャンパス教務学生課でサインをしてください。その月の奨学金は２０日頃に
	ゆうちょ銀行の口座に振り込まれます。海外旅行などでその月の１日～末日まで日本にいないときは、その月の奨学金はもらえません。
	(2）奨学金をもらう期間の延長の申し込みについては、指導教員を通じてお知らせします。（申込書を提出し、留学期間の延長が認められれば、奨学金をもらう期間が延長されますが、ならない場合もあります。その時は、そのまま私費留学生となって日本にいるか、または帰国するのかということを指導教員と話し合う必要があります。）
	(3) 国費奨学金支給期間を終了して所定の期間までに帰国する場合に、申請に基づき、帰国旅費（航空券）が支給されます。ただし、支給期間途中での個人の都合による帰国（一時帰国は含みません）や、所定の期日までに帰国しない、帰国旅費の申請をしない、支給期間終了後も日本に滞在する等の場合には、支給されません。支給されるのは、母国に帰国する場合に限ります。日本での就職などで、帰国旅費支給を希望しない場合も「辞退届」を提出する必要があります。
	□ Procedures to apply for a Japanese government scholarship
	(2) As for information on the application for the Extension of Scholarship Tenure, a notice will be done through your academic advisor (since the number of applications is large every year, all of them do not always get approved. In the case that your...

